
 
NOTICE OF JOB OPENING 

Warehouse Specialist I 
1 Opening 

(Internal and external) 
 

Opening Date: 12/3/2025                              Closing Date: 12/9/2025                                                                                  

Classification: Grade 6, Non-Exempt ($25.11 hourly) 
 

Summary of Job Duties and Responsibilities The WAREHOUSE SPECIALIST receives and issues 
equipment, materials, and supplies; performs inventory duties; maintains warehouse and yard areas; 
performs equipment repair and assembly duties; prepares and breaks down meeting room; subject to 
emergency call and "on call" rotation and performs other essential duties as assigned. 
 
Knowledge, Skills, and Abilities 
Knowledge of forklift and/or backhoe operation. 
Knowledge of record keeping practices and procedures.  
Knowledge of mathematics. 
Knowledge of numerical filing. 
Knowledge of related safety practices and equipment. 
Knowledge of or ability to learn water industry materials, tools, and equipment to adequately fill in-house orders. 
Knowledge of general vehicle maintenance to check fluids, belts, etc. and to ensure safe vehicle operation. 
Knowledge of the computer keyboard. 
Ability to operate a forklift and/or backhoe operations 
Ability to use related safety practices and equipment.  
Ability to follow menu driven computer programs. 
Ability to sort and categorize.  
Ability to search files to verify data. 
Ability to maintain accurate activity records and filing system.  
Ability to use hands and fingers for intricate repairs. 
Ability and willingness to perform many different tasks.  
Ability to work from verbal, written and radioed instructions.  
Ability to perform minor repairs to equipment. 
Ability to write legibly in small places.  
Ability to read. 
Ability to use basic hand tools such as wrenches and pipe cutters.  
Ability to operate backhoe. 
Ability to work in all types of weather (extreme heat, cold, rain, snow, etc.)  
Ability to communicate orally and in writing. 
Ability to type or operate a personal computer.  
Ability to lift a minimum of 90 lbs. 
    
Minimum Qualifications 

• One (1) year previous work experience with inventory/stock control and using the computer to enter, update 
and retrieve data. Previous experience with Microsoft Office Pack (Excel, Word, Access, etc.) 
 

Preferred Qualifications 
• Two (2) Previous water industry or related plumbing experience AND/OR Two (2) years previous 

warehouse experience. 
 

Special Requirements  
• Must be 21 years or older. 
• Must have a valid Arkansas Driver’s License. 
• Must have and maintain a good driving record (see Good Driving Record definition). 
• Must live within a 26-mile radius of I-630 and John Barrow Road to reasonably respond to on-call duty. 
• Must maintain a personal telephone due to on-call duty. 
• Must take and pass Fork Truck Operators test within 6 months of hire. 
• Must possess above average interpersonal skills to deal effectively with employees and/or outside suppliers 

and to communicate on two-way radio. 
• Must be a high-performing, innovative, values-driven, informed, and passionate individual.  

 
Work Conditions  
Works in a heated and air-conditioned office and works outdoors in all types of weather. Exposed to weed killer 
on an occasional basis. Exposed to dust, dirt, etc. on a continuous basis. May occasionally be exposed to insects, 
snakes, dogs, poison ivy, etc. when working outdoors. Must regularly perform heavy lifting. 
 
This is a safety sensitive position due to utility driving requirements and Arkansas Water Distribution 
License required by the State Health Department. Position requires discharging duties fraught with risks 
of injury to others so that even a momentary lapse of attention can have disastrous consequences. 
 
The above describes the general content and requirements for this job.  It is not intended to be an all-inclusive 



list of duties, responsibilities, or requirements. 
 
 
 How to Apply  
o Complete the internal application form attached to this posting. 
o Send your completed application form and optional resume to careers@carkw.com. 
o In the email subject line, please include your full name and the position you are applying for. 

 

Central Arkansas Water is an EQUAL OPPORTUNITY EMPLOYER and does not discriminate in its employment 
practices, or any other activities, based on race, color, religion, sex, national origin, age, disability, veteran’s status, 
sexual orientation, gender identity, genetic information, political opinions or affiliation, or any other status protected 
by law. 
 

www.carkw.com 
We support diversity, equity, and inclusion in 

our workplace. 

http://www.carkw.com/
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